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What we do?

Velammal Institute of Technology is committed to conduct examinations with high standards and without
any hindrances to cater the needs of students for their academic excellence. The Exam Cell is constituted
since the inception of the college in 2008. The college is affiliated to Anna University, Chennai and
accredited by AICTE, New Delhi. It strictly follows the norms and regulations prescribed by the
university in line with the NEP 2020. The college follows the semester system, each year two semester
examinations are conducted without any deviations and glitches in a smooth and conducive manner.

Before sending the students for the external university semester exams, three internal assessment
examinations and one model examination is conducted through the exam cell of our college. All the
internal examinations are conducted on par with university examination following all the norms strictly to
help the students to face the internal examinations without any fear and with confidence. Only 25 students
are made to sit in an exam hall and proper distance in seating is also maintained. This allows the students
not to indulge in any kind of malpractices during the exams.

Students are very studious in preparation and they move smoothly with the system of examination in ease.
Hall tickets and Identity cards are made mandatory to write the internal exams to bring more seriousness
among the students. Question papers are tailored equal to the quality of university examinations following
the Blooms Taxonomy.

Our Team

Exam cell is an individual body of the institution which looks after the conduction of both internal and
external examinations. The body has several members inclusive of teaching and non teaching members.
The Principal is the Chief Superintendent of the body which comprises of Overall Coordinators and
Department Coordinators. Fig. 1 shows the hierarchy and members of the cell.

Chief Superintendent’
Principal

Orwerall
Coordinators

Department
Coordinators

Fig. 1



Exam Cell Process

Exam Cell functions on all the working days of the college. The cell conducts both internal and external
university examinations consistently in the college. Each and every coordinator has their roles and
responsibilities to play during the exams in the cell. All the responsibilities related to file management
and the duties are evenly distributed to all the exam cell coordinators of the cell.

In order to ensure the smooth functioning of exam cell, several roles and responsibilities are earmarked
within the cell to disseminate all works are accomplished within the stipulated period of time. Fig 2
shows the overall process of the exam cell.

EXAMCELL PROCESS

Fig. 2

The exam cell takes utmost care in defining the process and disseminating the same in all the orders from
its source till the action or practice. Even after the process if students face grievances during the
university examinations, the cell has the following redressal process in align with the affiliated university
to solve their problems. Fig 3 shows the grievances redressal process during university examinations and
registration process.
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Similar to the above university redressal procedure, the internal examinations are also tailored to the
comfort of the students to write their exams in peace of mind.

Functions of Exam Cell

The system followed in exam cell ensures the smooth running of entire function. All the major activities
of the cell are tabulated and micro level importance is given to all the activities to make it run and work
efficiently to take of day to day activities in prompt manner. The work flow is checked consistently and
introspected to confirm the process moving in an aligned and conscientious way. Each and every activity
is closely monitored and the entire required workforce is provided to them to make the work happen
without any glitches and hurdles. Several informal meetings are conducted by the Chief Superintendant
and coordinators before the conduction of internal and external examinations to brief the happenings and
the expected challenges during the time of examinations. The responsibilities of all the staff members in
the cell are made known to them and the difficulties and problems in materializing the same is discussed
in detail during the meeting. The inputs and suggestions of all the staff coordinators are taken into
consideration and proper solution and guidance is provided to them to solve them efficiently. Fig 4 and 5
illustrate the complete function of the internal and external examinations in detail.



Internal Examinations

Intimation of Examination schedule —(As per the academic calendar)

Internal Question Paper Format and Verification from Principal

Request to obtain 3 sets of question papers in Bloom's Taxonomy pattern
with answer keys

Issue of Question paper pattern and blue print circular Verfcation of questbn papers by the HOD)

Issuance of Deadine

Before the deadine the question papers are collected through department
exam cell coordinators

Receiving question papers Kept in confidential manner

Selected question paper s send for pr'nt‘ng)

Send to Principal for selection

Printing of mukiple copies as per the requ'rement)

Only maximum 25 students in a classroom/hall as per university nonns)
Student seating for the internal ination Only one student i allowed to st in a bench)
Proper distance is maintained between the benches in the chss/hal)

One invigilator for 25 students as per the university non'ns)
Issuing question papers and answer sheets to the students)
Internal Examinations Duty for Internal staff members. Maintaining discipline and decorum inside the hal)

Give instructions and reminders to the students about the exam)

Collecting the answer sheets after the end of the exam)

Cross evaluation within the department)

Verification by the HoD

Internal Examination results

Question paper printing as per the requ‘rement)
Conducting Retest Retest wil be conducted after the college working hours)
Concerned subject faculty has to do the invigiation and collect papers)

Consoldation of Results after retest by class cuord'nators)

Result Copies are submitted to the exam cel)

Attendance is taken through the non teaching staff of each department)
Consoldated in the register and absentees are noted for retest)

Internal Exams Attendance

IOM is given to the canteen to provide refreshments to the 'nvigiators)
Inter Office M dum for refrest it
Water is provided to all the students and staff during the exam‘nation)

Fig. 4



External Examinations e

External Examinations

Academic Calendar from the university

Newly joined students

Lateral entry

Student Registration

Readmission
Transferred from other colleges

Newly joined faculty

Updation of existing facuty members' profile every semester

Regktration in University

Staff Registration

Profile Correction

Students Elective st

Honours Degree
Students with more than 7.5 CGPA and no history of arrear

Minor Degree

Based on internal exam performance of the students

Internal Marks entry as per university schedule

Attendance

Regukr fees
Payment of Examination fees

Arrear fees
Consoldating the time table related to the courses in the institution

Examination schedule released by the University

Intimating to the students through circular
Faculty with more than 5 years of experience as AUR/SQAD

Allotting Anna University Representatives (AURs) and Squads for AU Exams

Priority i given al the wiling staff members without prejudice

Fixing the schedule for practical examinations as per the university slot

Alotting the internal examiners

Uploading the alotted examiners in the university portal as per the
scheduled time table

Uiiersiy Practcaland Viva Voce Bxamiistions Confirmation of external examiners allotted for practical examinations for

our colege
Sending the appointed faculties to act as external practical examiners to
other colleges

Free transport and refreshments for external examiners
Transport

Free transport and refreshments for internal examiners
Letter/mail to the Chief Superintendent of other colleges
Number of external invigiators required to be intimated

Request for External Invigiators

To act as intemal invigiators

Alotting Duty for Internal staff members

To act as external nvigiators

University Theory Examinations

To both internal and external examiners

Renumeration
As per the university norms

Free transport and refreshments for external examiners

Transport
Free transport for internal

Only maximum 25 students in a classroom/hal as per university nonns)

Student seating for the Universty examination Only one student is allowed to sk in a bench)
Proper distance is maintained between the benches in the chss/hal)

Do invigilation for 25 students as per the university norrns)

Issuing question papers and answer sheets to the students)
Duty of inviglators intaining discipine and decorum inside the hal)
Give instructions and reminders to the students about the exam)

Collecting the answer sheets after the end of the exam)

Phase Entry verification
QP Opening
Opening Performa

External Answer Booklet Packing

i

Anna University Exams A e

Dispatch
Hall Ticket and Claim Form

First Year Students Profie Entry

Practical Schedule Entry
University Seating

Seating Verffication for University Exams

Fig 5



As per the Anna University guidelines, external examinations are conducted in a disciplined and peaceful
manner. Comfortable places are provided to the students to get prepared for the examination. All the
external examiners are treated well and all the requirements with refreshments are given to them for a
convenient and congenial environment. Fig 6 shows the university examination process related with the
regulations of Anna University.

Students should maintain a minimum of 75% of attendance Less than 75% has to redo the semester

Exemption s provided for the students in sports or with health problems whose
attendance s between 65 and 74% as per university norms

Candidates receive their hall tickets from the university
Hall Ticket

Only students have no history of arrear are eligible to withdraw one or multiple
subjects with valid reason related to medical, sports or any other emergency

Withdrawal from writing the examination

Hall tickets are signed by Chief Superintendent and distributed to the candidates

——-{ Ensuring the presence of internal and external invigilators ]

QP Opening after duly signed by the internal/external invigilators,
University Repi and Chief

,_[ Verification of question papers with subject code and regulation ]

—[ Question paper distribution as per the seating plan ]

In niversity web portal
Question paper acknowledgement >
[ ] or

After giving proper instructions invigilators are sent to the respective
examination halls

Question paper distribution

Attendance sheet is collected after 30 minutes of the examination I

from the exam hall

All the students are checked tharoughly before allowing inside the exam hall

Checking the hal tickets and Identity cards

University Examination Process (Exams are conducted in

Curtailing all sort of gadgets and electronic devices including wallets inside the exam
accordance with university norms) hall

o student is allowed to come out the exam hall unless it s very urgent or medical
Ensuring the condudtion of examination in a smooth and conducive }_ el

manner Proper instructions are given to the candidates before writing their examination

Water is provided to all the students during the examination

Scribe facilty s also provided to the visually impaired or physically disabled students
after getting proper approval from the university.

Extra time is also provided to the physically challenged candidates after getting proper
approval from the university.

Invigilators ensure that all the details are properly entered in the front page of the

answier bookiet by the students
Collection of answer booklets Arranging the answer booklets in register number order

L Answer booklets are collected n the exam cell

Total number of packets and bundies to be entered in the web portal of the university

Despatch
Malpractice cover if required to be entered seperately
Al the answer booklets are packed in the covers In register number order
Along with the question paper, they are sealed in packets
Answer Booklet Packing University Representative and Chief Superintendent sign in sealed packets

Packets are bundled, stiched and sealed

Stitched bundles are kept in safe custody of Chief Superintendent before handiing
them to the Chief University Representative appointed by the University

¥ a candidate is found doing malpractice, as per the norms of university he/she will be
booked

After the examination, the answer sheet is packed in a seperate cover along with
Malpractice Performa 7 comprising the justification and confession of the candidate, invigilator,
AUR/Squad and Chief Superintendant

After the completion of all the exams, he/she will be called by the university for
enquiry as per the norms

External will be paid with DA and TA as per the university gudelines
Internal will be paid with DA as per the university guidelines

Fig. 6



Regulations and Evaluation Process:

The regulations contain the details of the evaluation process. The Exam Cell has prepared Instruction
Manual as per the guidelines of the Controller of Examinations of Anna University to conduct
examinations and copies are made available to all departments.

The university allots 80% marks for the end semester exams and 20% internal marks. The internal marks
are provided to the students based on the Internal Assessment Exams, Model exam and attendance
percentage.

The students are made aware of the evaluation procedures and examination pattern of college and the
university well in advance through circulars and information printed in the college calendar

Syllabus for each subject is divided into five units as per the norms of university keeping in view the
selection of material and the provision of revision to help students understand and assimilate what has
been taught.

The details of the evaluation system are explained to the students by the subject in charges. Weightage of
each component of assessment i.e. (i) attendance and (ii) aggregate marks is further classified by faculty.
A common orientation programme for fresher staff members is also organized.

Prior to 2014, the internal marks were entered using OMR coding sheet, and from 2015 upgraded system
of online web portal entry is made.

Procedures:
External

«+ The university appoints examiners for the practical examinations and viva voce examinations as
per the University directives

The Institute sends its faculty members as examiners to evaluate semester answer scripts to the
affiliating University.

Registration of elective subjects and examination absentees is done in the university web portal.
University examinations are conducted with the help of neighbouring college faculty members as
invigilators.

Online entry of marks is made after assessment test in the university web portal.

R/
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The Effective implementation of evaluation reforms of university will be taken care by exam cell

In order to conduct smooth functioning of all assessments, Exam cell ensures the following norms to be
followed by all faculty members

> Staff Members are requested to be in the exam hall for the complete 3 hours in the allotted halls.

» Staff members are expected to be in exam cell before 15 minutes of the commencement of
examination.

» The students are made to sit in the allotted seats (as per the hall plan).



Answer scripts of the students have to be handed over to the exam cell associates as per Roll/
Reg. number in order & Section wise.

Staff members are requested to close the attendance within 20 minutes from the commencement
of the examination

The exam cell also ensures the communication of evaluation reforms to the students

Evaluation Process in Internal Assessments

>

>

YV VYV Y

Y

Y

The valuation processes in the internal examinations are automated through intranet facilities.
The faculty enters attendance and marks of the students periodically.

Students are expected to be present in the exam hall before commencement of the exam the
students are not allowed to enter the exam hall after the commencement of exam during the
internal examinations.

Display the answer key for each subject on the notice board immediately after the respective
exam gets over.

All the answer sheets are given to the concerned subject handling faculties for evaluation
Question papers and answer keys will be provided for the evaluation

The answer script cover page is signed by the evaluator after valuation of answer sheets.
Evaluation for all the questions and marks for each question are written on the cover page of the
answer Script.

Valuable comments are written by the evaluator inside the internal answer sheets wherever
required.

Ensuring that all attended questions are evaluated and the total is found to be correct.

Evaluators have to complete the valuation within 48 hours and submit the marks to their
respective departments

All the evaluated answer sheets should be distributed to the students for verification

Final marks should be entered in the individual mark sheet in the department for the consolidation
of marks

All the class coordinators have to obtain individual subject marks from the respective faculty
members and prepare consolidated mark sheet.

After preparation, they have get signature from HOD, Vice Principal and Principal. The duly
signed sheet should be submitted to the exam cell after entering the marks in web portal.

Internal Marks in Phase Entry

As per the regulation of Anna University syllabus, the internal marks should be entered in the

web portal of university in the allotted phases. Circular and schedule for entering the internal marks will
be received from Anna University. As per the schedule, Exam cell sends circular for entering internal
marks according to the performance of the students in internal examinations. The class coordinator enters
the marks after receiving the marks from respective subject in charges along with the marks for student’s
attendance. The whole process is done before the deadline in the exam cell.

Schedule for Examination

Dates of the examination are finalized as per the academic calendar formulated before the

beginnings of every semester related to the Anna University schedule. If any changes are required, the



same is amended after getting prior permission from Principal. Mostly all the examinations are conducted
as per the calendar. However, the change in the schedule of examination is made due to the sudden
announcement of placement activities and programmes and unexpected holidays related to rain and other
natural causes announced by the government.

Question Paper pattern:
Internal Examination:

60 Mark examination is conducted after the completion of 1.5 units in 1.45 hrs. Three Internal
Assessment Examinations and one Model Examination is conducted every semester.

Part A -6x02 =12
PartB -3x16=48

Three internal assessments and one model examination is conducted every semester. All the internal
examinations are conducted on par with the external examiners.

External Examination:

Question papers are received from the affiliated Anna University and it has the following pattern.
Part A - 10 x 2 = 20 Marks
Part B - 5x 16 = 80 Marks

Question Paper setting

Question papers are set by the senior faculty with consultation of other subject handling faculty members.
Three sets of question papers are taken for each subject and the same is submitted for HOD’s approval
with answer keys before the stipulated schedule of internal examinations. After the validation from HOD,
the same is submitted to Exam Cell. If the same subject is handled by multiple faculty members in
different departments, then a Course Committee Meeting is conducted and the Course Coordinator
prepares different sets of question papers along with other faculty members who are handling the same
subject and the same is sent for validation of HOD.

Question Paper Selection

The Principal/Chief Superintendant selects a question paper in a random manner. Selected question paper
is sealed and kept confidentially in exam cell and the same is sent for printing and given to the students
during the examination. The other sets of question papers are used for conducting retest for the students
who have failed and absent during the regular examination.

Printing of Question Papers

Selected question paper is opened in front of the coordinator 24 hours before the commencement of the
examination. Then the same is sent for printing and kept in a safe manner.



Exam Seating

Both the internal and external examinations are conducted in halls with the maximum capacity of 25
students for a hall of classroom size and the number is increased based on the size of the hall. One
invigilator is appointed to take care of 25 students. The halls are well ventilated and spacious to
accommodate all the students with proper lighting and fans. The seating is tabulated individually with seat
numbers along with their roll/register numbers and pasted in the respective halls and the consolidation of
the seating is made visible to all the students in all the floors.

Exam Duty for Staff Members

All the teaching faculty members are appointed as invigilators except the HODs and College level
Coordinators and Senior and reputed Professors. The duty list is prepared with the consultation of HODs
and Principal to ensure there is no discrimination in the process. The relieving staff members are made
ready in the exam cell to relieve the invigilators during the exam duty for 3 hours continuously.
Refreshments and tea will be provided to the invigilators for 3 hour exam duty and water is given
sufficiently to the students and staff during the examination.

In order to ensure the smooth conduction of examinations, Dos and Don’ts are tailored by the exam cell.
General Instructions to the students/candidates for appearing in the examination

1. Students have to keep their College ID card and Hall Ticket with them while entering the Exam
Hall without fail.

2. Make sure that the ID card and Hall Tickets are not tampered or damaged.

Put student’s signature in the hall ticket without fail.

4. Don’t carry any electronic gadget including Mobile, Bluetooth headset, Smart watch etc. inside
the hall.

5. Only permitted calculators are allowed. Remove the calculator cover and keep it in front of the
hall before using it.

6. Check all your places thoroughly, above the desk for any scribbling or writing and under the desk
for old question papers and other paper pieces. If anything is found later you will be responsible.

7. Don’t use pencil pouches, all the wrappers of eraser, sharpener, ruler/scale etc has to be removed.

8. Writing pad is not allowed. Students have to keep the paper on the desk and write.

9. Don’t bring any eatables and chew any bubble gum inside the hall.

10. After receiving the question paper write your register number without fail. Don’t write any other
information, scribbling, drawing pictures, putting tick marks in the questions or blanks etc in the
question paper. It will be considered as malpractice.

11. After receiving the answer sheet, check for the Chief Superintendent seal and also all the pages of
the answer sheet or any damage or stitching issues. If so, inform the hall superintendent and
change the answer sheet before starting the exam.

12. Don’t write your name or register number or any sort of identification marks or symbols in the
answer sheet other than in the front page. If not your paper will not be evaluated.

13. No additional papers will be provided, only graph or any other requirements needed will be
provided.

w



14.
15.
16.
17.

18.
19.

20.

21.

Write your register number and other information correctly in the answer sheet. If you wrote it
wrongly means, get the help of hall superintendent. Don’t do by yourself.

Strike off the un-written pages and spaces with black or blue pen.

Write the exam with blue or black pen, don’t use red or other colours to write the exam.

Don’t turn or disturb your neighbours in the hall. If anything is needed stand in your place and get
the help of hall superintendent.

Water will be provided in the exam hall and no need to carry the water bottle.

After writing the exam, don’t forget to fill the number of pages written in the first page of the
answer sheet.

No student will be allowed to get out of the exam hall during the exam hours. So refresh yourself
before entering the hall.

Checking will be done before you enter the exam hall. Kindly cooperate with the staff members
and it is for your safety.

Internal Examination - Dos and Don’ts for Invigilators

Dos

=

@

Do check the tables and the arrangements before the exam starts.
Check the students’ Hall Ticket, ID card and students thoroughly before allowing them to the

Exam Hall.

Record the student attendance.
Be vigilant and monitor the student constantly and report to exam cell immediately if any student

is found indulging in any sort of malpractice during the examination.

Faculty members or substitute faculty should report to the exam cell before 15 minutes of the
commencement of the examination.

Put Signature in the main script and additional sheets before issuing to the students.

Return the used answer scripts in order and unused scripts (Both main and additional sheets) to
the exam cell without fail.

Confiscate the mobile phones or any sort of gadgets found, if any student using them inside the
exam hall and inform the same to exam cell immediately.

Submit Substitution Arrangement Form to the exam cell duly signed by HOD and Principal
while altering the invigilation duties in case of emergency.

Don’t talk or whisper with other invigilators unless it is absolutely necessary and is work-related
and do so away from candidates.

Do not allow students to enter the exam hall after the commencement of exam without the
consent of HODs and exam cell.

Don’t allow the students to keep any material or books inside or on the desk.

Do not allow students to leave the exam hall after the commencement of examination unless it is
medical emergency.

Don’t carry mobile phone, laptop, books or any material to the exam hall. Keep the same in the
Exam Cell before entering the hall.

Don’t sit at the front/back of the examination hall and undertake your own work. You must
monitor the students constantly and remain vigilant at all times.

Don’t stand in front of a student you suspect of cheating but observe any suspicious behavior
without disturbing their examination.



8.

9.

10.

Don’t allow the students to move from their places and to take the answer sheets. Provide to them
in person.

Don't allow the students to exchange any stationery inside the examination hall.

Don’t allow the students to change their allotted seats inside the exam hall.

University Examination - Dos and Don’ts for Invigilators

Dos
1.
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10.
11.

12.

13.

14.
15.

16.

17.

18.

Don’ts
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Internal and External invigilators should report to the exam cell before 30 minutes of the
commencement of the examination.
Keep the mobile phones and other gadgets inside the exam cell before entering the exam hall.
Check the answer booklets for damages and ensure the facsimile of the Chief Superintendent in
the front page of answer booklet before entering the exam hall.
Check the students’ ID card, Hall ticket and stationery items thoroughly before allowing them to
the exam hall.
Ensure the students are seated only in their allotted places inside the hall.
Issue the answer booklet before 10 minutes to the students and inform them to fill without
making mistakes and write legibly.
Issue question papers to the students on time at the commencement of examination.
Inform the students not to write anything other than their register number in the question paper.
Mark the absentees and get signature from the students after duly filling the answer script
number on the same.
Do check the tables and the arrangements in the exam hall before the exam starts.
Be vigilant and monitor the student constantly and report to exam cell immediately if any student
is found indulging in any sort of malpractice during the examination.
Sign-in the front page of answer booklet after checking all the relevant information entered by the
student.
Strike and write the details above the respective column or blank if it is found wrong. Don’t over
write above the wrong information.
Alert the students every 30 minutes while writing the examination.
Confiscate the mobile phones or any gadgets if found the students using inside the exam hall and
inform the same to exam cell immediately
Check whether the students have entered the number of pages written and strike off the unused
pages with black/blue pen after their completion of examination.
Inform the students to tick the question numbers answered by them in all the tables used for
valuation in front and last pages.
Collect the answer scripts in correct order and submit the same to the exam cell.

Don’t talk or whisper with other invigilators unless it is absolutely necessary and is work-related
and do so away from candidates.

Do not allow students to enter the exam hall after 30 minutes after the commencement of
examination without the consent of Chief Superintendent or exam cell.

Don’t allow the students to keep any material or books inside or on the desk.

Do not allow students to leave the exam hall after the commencement of exam unless it is
medical emergency.



9.

10.
11.

Don’t carry mobile phone, laptop, books or any material to the exam hall. Keep the same in the
Exam Cell before entering the hall.

Don’t sit at the front/back of the examination hall and undertake your own work. You must
monitor the students constantly and remain vigilant at all times.

Don’t stand in front of a student you suspect of cheating but observe any suspicious behavior
without disturbing their examination.

Don’t allow the students to move from their places and take the answer sheets. Provide to them in
person.

Don't allow the students to exchange any stationery inside the examination hall.

Don’t allow the students to change their allotted seats inside the exam hall.

Don’t leave to the students before the end of examination. They have to write the exam for the
full 3 hours without fail.

Punishments for malpractice of students during Internal Examinations

Internal examinations are conducted on par with external examinations. Students are made to write the
exams seriously and they are advised not to indulge in any kind of malpractices. If the students are
violating the rules of the examination and indulging in malpractice during the internal examination, the
following punishments are awarded as a path of corrective measures.

S. No. Nature of Malpractice Maximum Punishment
01 Writing in Question Paper or Hall Ticket A minimum fine of Rs.
02 Writing in body parts/desk/bench/stationery/any material while | 1000 to the maximum of

writing the exam Rs. 5000 based on the
03 Possessing bit papers/printed materials/book while writing the | severity of the malpractice
exam along with suspension.
04 Exchanging the answer sheets/written question papers to other
students while writing the exam
05 Using mobile phones/gadgets including smart watches, Fine of Rs. 10,000/- and
programmable calculators etc. while writing the exam confiscation of
mobile/gadgets along with
suspension.
06 Other Malpractices —

i) Using non verbal means to communicate or inform others

in the hall
ii) Looking at others/turning back or adjacent sides while

writing the exam Have to face the
iii) Talking to neighbours while writing the exam disciplinary committee
iv) Sleeping in exam hall enquiry

v) Using abusive or offensive terms

vi) Any other

*Depending upon the magnitude of the malpractice, the students who indulge in malpractice may be
expelled from the institution.

Punishments for malpractice of students during External/University Examinations

External/University examinations are conducted in a conducive and smooth manner. If the students are
violating the rules of the examination and indulging in malpractice during the external/university



examination, the students have to face the consequences as per the following punishments awarded by the
norms of Anna University, Chennai for the path of corrective measures.

S. Nature of Malpractice Maximum Punishment
No.

1 | Appeal by the candidate in the answer script
to show mercy by way of awarding more
than deserving marks.

2 | The candidate writing his/her name in the
answer script.

3 | The candidate writing his/her registration
number/college name in place other than
specified in the answer script.

4 | Any special marking in the answer script by
the candidate. I- Fine of Rs.1000/- per subject.

5 | The candidate communicating with
neighbouring candidate orally or non
verbally: the candidate causing suspicious
movement of his/her body.

6 | Irrelevant writing by the candidate in the
answer script.

7 | The candidate writing answer on his/her
question paper or making use of his/her
guestion paper for rough work.

8 | The candidate possessing of cell phone/ ll- Invalidating the examination of the particular subject
programmable calculator(s)/any other written by the candidate.
electronic storage device(s) gadgets.

9 | The candidate facilitating the other
candidate(s) to copy from his/her answers
script.

10 | The candidate possessing any incriminating I A- If the quantum of the incriminating material is less
material(s) (whether used or not). For than that could normally be printed in two lines of A5 size
example: - written or printed materials, bits | paper, then punishment is restricted to the subject
of papers containing written information, concerned only.
writings on scale, calculator, handkerchief,
dress, part of the body, Hall ticket etc. Il B-If the quantum is equal to or more than that could

11 | The candidate possessing cell phone(s) / normally be printed in two lines and less than that could
programmable calculator(s) or any other normally be printed in the full page of the A5 size paper,
electronic storage device(s) gadget(s) and then the punishment is invalidating the examination of the
containing incriminating material(s) subject concerned and further the candidate is not
(whether used or not). considered for any moderation and revaluation in the

12 | The Candidate possessing the question current semester for any subject (including arrear subject).
paper of another candidate with additional Il C- When the quantum is equal to or more than that
writing on it. could normally be printed in full page of A5 size paper,

13 | The Candidate passing his/her question then the punishment would be invalidating the
paper to another candidate with additional examinations of the subject concern and all the theory and
writing on it. the practical subjects of the current semester registered

14 | The Candidate passing incriminating by the candidate. Further the candidate is not considered for




materials brought to the exam hall in any
medium (hard/soft) to other candidate(s)

revaluation of answer scripts of the arrear subjects.
If the candidate has registered for the arrear subjects only,

15 | The candidate copying from neighbouring invalidating the examinations of all arrear subjects registered
candidate. by the candidate. The punishment does not include Project

16 | The candidates taking out the answer work and the subjects with 100% internal evaluation.
booklet(s), used or unused.

17 | Appeal by the candidate in the answer sheet
coupled with a promise of any form of
consideration.

18 | Vulgar/offensive writings by the candidate in | IV - Invalidating the examinations of all the theory and
the answer script. practical subjects of the current semester and all the arrears —

19 | The candidate possessing the answer script subjects registered by the candidate.
of another candidate.

20 | The candidate passing his/her answer script
to another candidate

21 | Candidate destroying the evidence related to | V A — Invalidating the examinations of the subject concerned
an alleged irregularity. and all the theory and practical subjects of the current

22 | Involved in any one or more of the semester registered by the candidate. Further the candidate is
malpractices of serial no. 8 to 21 for the not considered for the revaluation of answer scripts of the
second or subsequent times. arrears subjects.

23 | The candidate substituting an answer V B - If the candidate is registered for arrear subjects only,
booklet prepared outside the examination invalidating the examinations of all the arrears-subjects
half for the one already distributed to the registered by the candidate.
candidate. Additional Punishment:

24 | The candidate misbehaving in examination (i) If the candidate has not completed the programme,
hall. he/she is debarred from continuing his/her studies for one

year. ie., for two subsequent semesters. However the
student is permitted to appear for the examination in all
the arrear subjects during the debarred period.

(ii) If the candidate has completed the programme, he/she is
prevented from writing the examinations of the arrears-
subjects for subsequent semesters.

25 | The candidate indulge in any disruptive VI A - Invalidating the examinations of all the theory and
conduct including, but not limited to, practical subjects of the current semester and all the arrears-
shouting, assault of invigilator, officials or subjects registered by the candidate.
students using abusive and/or threatening VI B - If the candidate has registered for arrear subjects only,
language, destruction of property. invalidating the examinations of all the arrears-subjects

26 | The candidate harass or engage others to registered by the candidate.
harass on his/her invigilator, official, Additional Punishment:
witnesses or any other person in relationto | (i) If the candidate has not completed the programme,
an irregularity by making telephone calls, he/she is debarred from continuing his/her studies for two
visits mails or by any other means. years i.e., for four subsequent semesters. However the

27 | Candidate possessing any fire arm/ weapon student is permitted to appear for the examination in all
inside the examination hall the arrear subjects during the debarred period

(ii) If the candidate has completed the programme, he/she is
prevented from writing the examinations of the arrears-
subjects for subsequent four semesters.

28 | Cases of impersonation VIl (i) Handing over the impersonator to the police with a




complaint to take appropriate action against the person
involved in the impersonation by the Chief Superintendent.
(ii) If a student of this University is found to impersonate a
'bonafide student', the impersonating student is debarred
from continuing his/her studies and writing the examinations
permanently. He/ She is not eligible for any further admission
to any programme of the University.

(iii) Debarring the 'bonafide student' for whom the
impersonation was done from continuing his/her studies and
writing the examinations permanently. He/ She is not eligible
for any further admission to any programme of the

University.




